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Previewing Documents 
 

(1) How to Preview Documents 
Using the Document PDF Viewer feature, you can Preview Documents. 
The following are ways to preview documents on ABS MYFREEDOM CLIENT PORTAL: 

A) How to Preview Vessel & Surveys/Audits PDF 

B) How to Preview Company & Audits PDF 

C) How to Preview Certificates PDF 

D) How to Preview Findings PDF 

E) How to Preview Orders – History PDF 

F) How to Preview Reports PDF 
 
 

A) How to Preview Vessel & Surveys/Audits PDF 
1 Login to the ABS MYFREEDOM CLIENT PORTAL. 

2 Select Survey/Audits from the Fleet drop-down options. 
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Note: The Preview option is also available for surveys under the Scheduled tab that are 
commenced or continued. 

Previewing Documents 

 

3 The Survey/Audits section is displayed. 

4 Click the History tab. 

5 Click the drop-down arrow next to the Report button to reveal the Preview menu. 

6 Click Preview. 
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Note: You can cancel/close Document Preview by clicking the X icon at the top right 
corner of the page. 

Note: You can use the arrows near the page numbers to navigate to the previous or next 
pages. 

Previewing Documents 

 

7 The Document Preview pop-up is displayed. 

8 You can download the document using the Download icon. 
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Previewing Documents 

 

B) How to Preview Company & Audits PDF 
1 Login to the ABS MYFREEDOM CLIENT PORTAL. 

2 Select Audits from the Company drop-down options. 
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Note: The Preview option is also available for surveys under the Scheduled tab that are 
commenced or continued. 

Previewing Documents 

 

3 The Audits section is displayed. 

4 Click the History tab. 

5 Click the drop-down arrow next to the Report button to reveal the Preview menu. 

6 Click Preview. 
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Note: You can cancel/close Document Preview by clicking the X icon at the top right 
corner of the page. 

Note: You can use the arrows near the page numbers to navigate to the previous or next 
pages. 

Preview Document 

 

7 The Document Preview pop-up is displayed. 

8 You can download the document using the Download icon. 
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Note: You can also navigate to Certificates through the Company tab. 

Previewing Documents 

 

C) How to Preview Certificates PDF 
1 Login to the ABS MYFREEDOM CLIENT PORTAL. 

2 Select Certificates from the Fleet drop-down options. 
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Previewing Documents 

 

3 The Certificates section is displayed. 

4 Click the drop-down arrow next to the Download button to reveal the Preview 
menu. 

5 Click Preview. 
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Note: You can cancel/close Document Preview by clicking the X icon at the top right 
corner of the page. 

Note: You can use the arrows near the page numbers to navigate to the previous or next 
pages. 

Previewing Documents 

 

6 The Document Preview pop-up is displayed. 

7 You can download the document using the Download icon. 
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Note: You can also navigate to Findings through the Company tab. 

Previewing Documents 

 

D) How to Preview Findings PDF 
1 Login to the ABS MYFREEDOM CLIENT PORTAL. 

2 Select Findings from the Fleet drop-down options. 
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Note: You can click the Closed Findings tab to see the Preview option for closed 
findings. 

Previewing Documents 

 

3 The Findings section is displayed. 

4 Click the drop-down arrow next to the Download button to reveal the Preview 
menu. 

5 Click Preview. 
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Note: You can cancel/close Document Preview by clicking the X icon at the top right 
corner of the page. 

Note: You can use the arrows near the page numbers to navigate to the previous or next 
pages. 

Previewing Documents 

 

6 The Document Preview pop-up is displayed. 

7 You can download the document using the Download icon. 
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Note: You can also navigate to Orders through the Fleet/Company tab. 

Previewing Documents 

 

E) How to Preview Orders – History PDF 
1 Login to the ABS MYFREEDOM CLIENT PORTAL. 

2 Select Orders from the Vendors drop-down options. 
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Previewing Documents 

 

3 The Orders section is displayed. 

4 Click the History tab. 

5 Click the drop-down arrow next to the Invoice or Report button to reveal the 
Preview menu. 

6 Click Preview. 
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Note: You can cancel/close Document Preview by clicking the X icon at the top right 
corner of the page. 

Note: You can use the arrows near the page numbers to navigate to the previous or next 
pages. 

Previewing Documents 

 

7 The Document Preview pop-up is displayed. 

8 You can download the document using the Download icon. 
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Previewing Documents 

 

F) How to Preview Reports PDF 
1 Login to the ABS MYFREEDOM CLIENT PORTAL. 

2 Select Generate a Report from the Reports drop-down options. 
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Note: Document Preview for Reports is only available for the listed reports: 
• Vessel Status 
• Vessel Aspect 
• Fleet Summary 
• Fleet Status 
• Fleet Timeline 
• Company Status 
• Company Aspect 

Previewing Documents 

 

3 The Reports page is displayed. 

4 Click Vessel Status from the Vessel Reports section. 
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Previewing Documents 

 

5 The Generate report pop-up is displayed. 

6 Select Vessel from the Vessel by Name dropdown. 

7 Click the drop-down arrow next to the Generate Report button to reveal the 
Preview menu. 

8 Click Preview. 
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Note: You can cancel/close Document Preview by clicking the X icon at the top right 
corner of the page. 

Note: You can use the arrows near the page numbers to navigate to the previous or next 
pages. 

Previewing Documents 

 

7 The Document Preview pop-up is displayed. 

8 You can download the document using the Download icon. 
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