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Add a Project Contact

Step-by-step instructions to help you add a project 

contact.
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For questions, please email ABSServiceDesk@eagle.org.
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How to Add a Project Contact

Adding a Project Contact

1 Login to the ABS MyFreedom  Client Portal.

2 Select Projects/Vessels from the Engineering drop-down menu.

Add a Project Contact
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6 Click the Contacts section from the Project Details menu.

7 Click + Add Project Contact to view or add Customer Contacts.

Add a Project Contact

Hamburger Menu Icon with solid fill

3 The Projects/Vessels Screen is displayed.

4 Select the Project Number from the Project No. column. 

5 Or, enter the project number to search all records.
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Add a Project Contact

Hamburger Menu Icon with solid fill

8 Enter First Name, Last Name, Contact No. and Email Address.

9 Select the Project Role from the drop-down menu.

10 Select the notifications checkbox that the contact should receive.

11 Click Save to save the contact.
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Note: Selecting the Submission checkbox will enable the contact to receive all 

notifications related to submissions of that project. Selecting the Review Outcome 

checkbox will enable the contact to receive all notifications related to the outcomes of 

reviews.
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Once saved, the Save Successful banner is displayed, and the added contact is 

listed.
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