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ABS MYFREEDOM  CLIENT PORTAL

Bulk Upload Drawings

Step-by-step instructions to help you to bulk upload 

drawings.



How to Bulk Upload Drawings

How to Bulk Upload Drawings

1 Navigate to a) Engineering → b) Projects/Vessels → c) Create Package.
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This training demonstrates the Bulk Upload Drawings capability in the ABS 

MyFreedom  Client Portal, a key feature that enables users to upload 100+ drawings 

in a single action. By minimizing manual effort and simplifying submissions, the bulk 

upload feature significantly improves efficiency and accelerates project workflows. 

The step-by-step walkthrough highlights how, once a project is configured, users can 

quickly submit multiple drawings using an easy and intuitive drag-and-drop process to 

save time and reduce manual effort.
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Within Create Package, select a project (if not auto-selected), verify the project 

details, edit applicable vessels and notification contacts, and click Next: Add 

Drawings to continue. 
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The Add Drawings section allows you to upload multiple drawing files 

simultaneously. You can either drag and drop files onto the Drop Files Here or 

Click to Upload area or click on the same area and select the desired files. 
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Note:

While using the option to drag and drop files, name each file using the ABS format —

drawing number, document title and revision number separated by commas — which 

allows the system to auto-populate the related fields. You can also use semicolons to 

separate drawing attributes.

Examples:



4 Once drawings are uploaded, click Preview & Submit to continue.
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Note:

Drawing information is auto-filled when the files follow the naming format noted under 

Step 3. Otherwise, the file name is placed in the Drawing Title column by default, and the 

drawing number and revision number must be entered manually.
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4 Review the package summary. If all is correct, click Submit. 

Note: If changes are 

necessary before 

submission, use the Edit 

Package option to modify 

the information and/or files.
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5 A successful package creation message is displayed.

6

The new package is listed in the Packages page. The submitting user, account 

manager, project contacts and any additional contacts you’ve added will receive an 

email notification.

Note: If you upload a package and save it, but do not submit the drawings, the 

package status will remain Draft. This feature is applicable only for 2D submittals.
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