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Findings Report

Step-by-step instructions to help you generate a 

Findings Report.
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How to Generate a Findings Report

A) Generating a Findings Report from the Reports Page

1 Login to the ABS MyFreedom  Client Portal.

2 Select Reports from the Engineering drop-down menu.

Findings Report 
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There are three ways to generate the Findings Report on the ABS MyFreedom  Client 

Portal:

1. From the Reports page

2. From the Findings page

3. From the Project page

Details for each navigation method are provided below.

2

3 © ABS / 2025 / For internal and client use only.



Findings Report 

Hamburger Menu Icon with solid fill

3 The Reports screen is displayed.

4 Click Findings Report.
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5 The Generate a Findings Report pop-up is displayed.

6 Choose between Active Projects and Completed Projects.

7
Choose Client Projects, Oversight Projects or Shipyard/Hull Number based on 

the type of report you need to generate.

Note: When Client Projects are selected, projects in which the client is a submitter are 

displayed. When Oversight Projects are selected, projects where clients have been 

granted access to projects of other submitters are displayed.
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8 Select the Project or enter Shipyard/Hull Number according to selection.

9
Select Finding Status, Finding Type, Finding Response Type and 

Engineering Discipline from the dropdown menus to filter data in the report.

10 Choose a Report Format: Excel or PDF.

11
Select the Published From and Published To dates to generate the Findings 

Report for the chosen time range.

12
Select the checkbox for Automate/Save Report if you want to automate or save a 

report.
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When Client Projects or 

Oversight Projects are selected, 

the vessels associated with that 

project will be displayed.

Note: The Automate/Save option is used when you want to 1.) schedule a report 

download or 2.) save a report.
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13
Automate/Save Report (Optional):The steps below explain how to automate or 

save a report.

13a
Enter a unique Report Name to ensure easy identification and retrieval in the 

future.

13b Select the Start Date to specify when the report generation should begin.

13c
Select the report's Frequency to define how often the report should be generated. 

To save the report without enabling automation, choose Save Only.

13d Select the time zone and set the preferred time.

13e
Click Add Recipient to enter the email addresses of participants who should 
receive automated reports.

14
Click Save Automated Report to save the report and schedule email delivery 
based on the selected frequency and recipients.

15 Click Generate Report to download it in the selected format.

7 © ABS / 2025 / For internal and client use only.

13

13a 13b

13c

13e

14

13d

15



Findings Report

Hamburger Menu Icon with solid fill

16
From the Reports menu, click Saved/Automated Reports to view saved reports 

and make changes as needed.
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B) Generating a Findings Report from the Findings Page

1 Select Findings from the Engineering drop-down menu.

1
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3 The Findings Screen is displayed.

4 Click Findings Report and follow the same steps on Page 5.
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C) Generating a Findings Report from the Project Page

1 Select Projects/Vessels from the Engineering drop-down menu.

1
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2 Search or select a project from the Projects/Vessels section.

2
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3 Click the Findings section in the Project Details menu.

4 Click Findings Report to generate.

3
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