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Scheduling a Drawing 
List and Maintenance

Step-by-step instructions to help you schedule and 

maintain drawing lists.
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For questions, please email ABSServiceDesk@eagle.org
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(1) How to Set up a Scheduled Drawing List

A) Upload a Drawing List Template

1 Login to ABS MyFreedom  Client Portal.

2 Select Projects/Vessels from the Engineering drop-down menu.
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3 Search and select the project from the project list.

3



Scheduling a Drawing List and Maintenance

4

Hamburger Menu Icon with solid fill

4 © ABS / 2025 / For internal and client use only.

4

4 Click Scheduled Drawings from the Project Details menu.

5

Click Drawing List Template; this enables to download the template. 

Download the Drawing List Template to enter drawing details and upload it directly 

to the portal. Alternatively, you may upload your own XLS, XLSX, or CSV file, 

provided it follows the same format as the template. You can upload an unlimited 

number of drawings
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Enter relevant details like drawing number, title, and submission date.

When importing data using the Drawing List Template, enter the Expected 

Submission Date in UTC format. If your local time zone differs from UTC, set this 

date one day later than your intended submission date. For example, if you plan to 

submit drawings on September 15, 2025, enter September 16, 2025, as the 

Expected Submission Date in the Excel sheet.
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7 Click Drop a file or click to upload to upload the filled-in Excel Sheet.
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8
Select either Replace Existing List to overwrite the list or Add to Existing List to 

append the new entries to the existing list.
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9 The new drawing list is displayed.
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B) Create a Scheduled Drawing List Individually

1 Under the Project Details menu, select Scheduled Drawings.

2 Click Add Drawings.

3
Enter the required details: Drawing Number, Drawing Title and Expected 
Submission Date.

4 Click Submit Drawing List.
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Note: Each Drawing Number must be unique; duplicates cannot be uploaded.

1

5 A successful saving message is displayed. 
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C) Verify Submission of a Drawing Number

1
Attempt to upload a drawing with a previously used Drawing Number but with a 
different drawing title.
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An error message will appear, indicating multiple drawings cannot have the same 
number.
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(2) How to Maintain Scheduled Drawings

A) Delete a Scheduled Drawing List

1 Select Scheduled Drawings from the Project Details menu. 

2
Select the checkboxes for one or multiple drawings. The count of scheduled 

drawings is highlighted in yellow.

3 Click Delete Drawings.
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3 Click the Delete      icon.
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B) Delete all Drawing List

1 To delete all drawings, select the header checkbox.

2 Click Delete Drawings.
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4 To confirm deletion of drawings, click OK.
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C) Apply a Filter on a Scheduled Drawing List

1
You can filter by Drawing Number, Drawing Title and Expected Submission 
Date.

2 Click the sort icon.

3 You can sort from A to Z and Z to A. Select an item to apply the filter and click OK.
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D) Export a Scheduled Drawing List to Excel

1 Click the Export to Excel     icon to download the Excel file.
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