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A) Submitting Drawings for Review – Create 

Package

1 Login to ABS MyFreedom  Client Portal.

2 Select Projects/Vessels from the Engineering drop-down menu. 
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2

3

3 Click Create Package.

The steps below outline the process for uploading drawings using the Create Package 

option. This example refers to the Projects/Vessels page, but the same Create Package 

option is also available under Packages and Drawings sections as well.



4
The Create Package pop-up is displayed, with the REQUEST DETAILS tab 

displayed by default.

5 From the Project drop-down, select the relevant project.

5
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6 Ensure that Applicable Vessels associated with this submission are selected.

7 Select the Asbestos Declaration checkbox, if not already selected for this project.

8 Enter Customer Reference, any Additional Information if applicable.

7
6

8
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9 Review the Billing/ Invoice Details.

10 Review the Package Notification List.

11
To add a package notification contact, select the relevant contact from the Add 

New Person drop-down or click Create New Contact.
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11a Enter the relevant new contact details (First Name, Last Name, and Email).

11b Click Save CC.

11c
Select or add contacts to receive package-specific notifications, including 

Submission updates and Review Outcomes.

11d Indicate the review point of contact if there are multiple contacts.

11b
11a

Note: You can only select one 

review point of contact.

11c

9

10

11

Note: Only add e-mails 

to the Package 

Notification List if the 

person is NOT already 

in the project’s 

Contacts list.

11d
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12 Click Next: Add Drawings to continue. 
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12

13
The ADD DRAWINGS section is displayed. Under the Bulk Upload section, drop 

files or click to upload them. 

13Note: You can upload 

single or multiple 

files.

Note: Supported file types are doc, docx, jpg, pdf, txt, xls, xlsx, png, jpeg, rtf, dwg, gif, csv, ppt, 

bmp, pptx and 3d format files except .zip.

You can use the file naming conventions drawing number, drawing title, revision no. to autofill 

drawing details on the screen.
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14 The files uploaded are displayed in the Drawings table.

15
Enter Drawing Number or unique identifier, do not include sheet number or 

revision.

16 The file name is entered as the Drawing Title, click to edit if necessary.

17 Enter the Revision # from the file, if not applicable enter a dash.

18 Ensure the Applicable Vessels are selected.

Note: The following information is 

required to upload a new drawing.

Note: If a drawing list schedule was previously added to the project, use the Select From Existing 

option to add the file to the submittal item scheduled. 

For detailed steps, please refer to the Submitting Drawings that are Scheduled guidance 

document.
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19
Click + Add Cover Letter to add that file type. Select the file with Click/Drop File. 

Enter the date into Drawing Number field. Enter a dash (-) in the Revision # field.

20

Click + Add Reference Document to add that file type. Select the file with 

Click/Drop File. Enter a unique identifier into Drawing Number field. Enter the 

revision number or use a dash (-) in the Revision # field.

21 Click + Add Drawings to add additional drawings.

22 When done, click on Preview & Submit to continue.

Note: The following information is 

required to upload a new drawing.

Note: To remove files from the package, use the Delete icon at the end of the row. This action 

only removes the file from this submission. It does not delete the file from any drawing list 

scheduled associated with the project. 
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26

26
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23 The Submit Package section is displayed.

24 Review the package summary. If all is correct, click Submit. 

24

25 A successful package creation message is displayed.

26

The new package is listed in the PACKAGES page. The submitting user, account 

manager, project contacts as well as any additional contacts you’ve added will 

receive an email notification.

Note: If you upload a 

package and save it, but do 

not submit the drawings, the 

package status will remain 

Draft.

Note: If changes are 

necessary before 

submission, use the 

Edit Package option to 

modify the information 

and/or files.
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B) Submitting Drawings Revisions – Create 

Package option

Adding Revisions

1
Revisions can be added through either the Create Package section or the Upload 

Revision section.

2 Select Projects/Vessels from the Engineering drop-down menu. 
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2

3

3 Click Create Package.

The steps below outline the process for uploading revisions using the Create Package 

option. Revisions can also be uploaded at the project and drawing level by using the 

Upload Revisions option.
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4 Fill out the required fields within the REQUEST DETAILS section.

5 Click on ADD DRAWINGS Or click Next: Add Drawings to proceed.

4
5

6a

Add the file(s) using the Bulk Upload option and enter the Revision #. If a drawing 

with the same number already exists in the project and applies to the same 

vessels, the system will automatically treat the submission as a revised submission 

Here 101 is an example.

6b
If the drawing number does not exist in this project, the system will consider it as a 

new drawing. Here 112344 is an example.

6a

6b

Note: You can upload 

single or multiple files.

5
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7a Enter the exact Drawing Number used in the previous submission.

7b Or Use the Select From Existing option to indicate the submittal being revised.

8
The existing drawings for this project will appear in the list for easy submission of 

revisions.

9 Click on Preview and Submit.

7b

9

8

7a
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10
If the drawing with the same number already exists for the selected vessel, a 

confirmation pop-up will appear. Click Yes to proceed.

10

11 Review the information and click Submit.

11
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12 A successful package creation message is displayed.

12
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C) Submitting Drawings Revisions – Upload 

Revision Option

Submitting Revisions for a Single Drawing

1 Navigate to the Drawings section from the Engineering drop-down menu.
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1

2 Search for the drawing and click on the Drawing Title to see the drawing details. 

3 Click on Upload Revision.

2 3
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4

4 Enter the Revision Number for the drawing.

5 Upload the file you want to submit as a revision.

6
Select the Partial Revision option if you intend to submit a flysheet or revise a 
certain section or page of a drawing only. 

7 Click Confirm Upload.

5

7

6

Upload a revised drawing by dragging and dropping file or using click to upload option.
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8 Review the summary and Submit the revision.

8

9
After submitting the revision, a success message confirming that the revision has 

been successfully submitted.
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Submitting Revisions for Multiple Drawings

1 Navigate to the Drawings section.
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1

2 Select the checkboxes next to the drawings you want to revise.

3 Click Upload Revisions.

3

2
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4 Enter the Customer Reference and Additional Information if applicable.

5 Enter the Revision # for each drawing.

6
Select the Partial Revision option if you intend to submit a flysheet or revise a 
certain section or page of a drawing.

7 Click Drop a file here or click to upload to upload the file.

8
If applicable, click + Add Cover Letter and + Add Reference Document to add 

the relevant documents.

9 Click Preview & Submit to preview the added details before submitting.

5

4

6

8

9

7

10 Review the summary and click Submit the new revision.

10
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12
To check the submission, click the relevant Drawing in the Engineering – 

Drawings screen.

13 The latest uploaded drawing and all past uploads are displayed in the pop-up.
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12

13

11 
After submitting the revision, a successful message confirming that the revision has 

been successfully uploaded.

Note: If you need to revise multiple drawings from previous submission (Package), Please refer to 

the Revising Packages Guide.
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